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Next Year Scheduling Reports — Master Schedule

The following reports can be generated to assist after you have entered your Master Schedule. These
reports are utilized prior to running the Student Scheduler.

Printing a Master Schedule

To print a list of course-sections in the master schedule:
Step 1 — Navigate toMaster Schedule

9 Click on Menu | Scheduling | Courses | Course Sections | Master ScheduleOR
Type “Master” in the Quick Search bar and select Master Schedule

Step 2 - Enter Search i@eria

9 Click on Advanced
0 Enter the following criteria to search for all courses in your building

| 4 Search Criteria

4 Advanced Search Criteria

Actions AND/OR #  Area Field Name Condition Value
(21 Q W 1 Master Schedule x| Building % | = % | 3013 - Gov. Thomas = |«
Johnson High School

~a
I Click on the Load Records icon ="

0 Enter the following search criteria to Search by Department
A Place cursor in Value box for list of Departments

4 Search Criteria

4 Advanced Search Criteria

Actions AND/OR # Area Field Name Condition Value

h © W 1 Master Schedule % | Building % | v = % v 3013 - Gov. Thomas x|+
Johnson High School

O ® AND |+ | 2 | Master Schedule « |+ | Department x| [= « B 13- ENGLISH x ,:
' |
9 Click on the Load Records icon =
9 After records are loaded click on the Additional Options icon o
1 Select Master Schedule List Report
9 Click Runon Pop Up Master Schedule List Report Box

Step 3 — Open Report

Tasks (0) / Reports -
9 Click on the Tasks/Reports dropdown to retrieve your report (@) /Rep H

9 Click on Report Title to open
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01/11/2019 Master Schedule List Page 2 of 74
3013 - Gov. Thomas Johnson High School

House/

Section Desnriplion Team Period Track Teacher Room Grades Max Seats Marking Periods Seats Used Days
131111 11 ENGLISH 9 HONORS - 1 o — = 35 M1.M2 31 MTW,RF
—g—
131111 12 ENGLISH 9 HONORS 2 e e 35 M1,M2 30 M.TW,RF
131111 13 ENGLISH 9 HONORS 3 il W [ ] 35 M1,M2 35 M,T,W,R,F
131111 14 ENGLISH 9 HONORS 4 | m— == 35 M1,M2 30 M.TW.RF
131111 21 ENGLISH 9 HONORS 1 E ol R ] 35 M3,M4 29 M,T,W,R,F
131111 22 ENGLISH 9 HONORS 2 N H o] 35 M3,M4 32 MTW.RF
131111 24 ENGLISH 9 HONORS 4 N L] 35 M3,M4 28 M,TW,RF

Total Requests: 230 Total Course Seats: 245 Total Used Seats: 215

I To Print, click on Printer icon

|dentifying Students with NO Requests

The Error Scanmeport is used to produce a list of students who have no requests entered.

Step 1 — Navigate to Scheduler Error Scan

9 Click on Menu | Scheduling | Student Schedules | Student Scheduler | Scheduler Error Scadr
Type “Scheduler” in the Quick Search bar and select Scheduler Error Scan

Step 2 — Enter Criteria
9 Only check the Scan Registratiobox

4 Scheduler Error Scan

| 4 Prompts
Building* 2016 - Monocacy Middle School
Interval* Y - Yearly
] Scan Regiztration [] Scan Course Catalog
[] Scan Student Requests [] Scan Master Schedule
Include Sequence Check [] Scan Blocked Courses
Import District Requests [] Scan Sequenced Course
< Filter
Actions AND/OR # Area Field Name Condition Value
fi [+ | 1 Demographic ®x | ¥ Current Status ®x | ¥ i=in *x | ¥ » Pre-Registered
x Active
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9 Click on the Runicon @
Step 3 — Open Report
Tasks (0} / Reports - ”

9 Click on the Tasks/Reports dropdown to retrieve your report
9 The report will be titled Student Scheduler Error Scan

9 The report lists the students who have no requests

Student Scheduler Error Scan
2016 - Monocacy Middle School
Interval - Y

Scan Registration

Student ID Student Name Error Description

Student does not have any course requests.
Student does not have any course requests.
Student does not have any course requests.

Running the Conflict Matrix Book (and Conflict Matrix Grid)

This report provides a count of how many students have requested any two courses in the Course Catalog.
It is used to determine which courses should not have section scheduled to meet at the same time due to
scheduling conflicts.

The Conflict Matrix Bod shows each course as a heading, with all courses that have conflicts and the
number of conflicts per course listed below.

The Conflict Matrix Gridshows every course along the horizontal and vertical axes of a grid, with the
number of conflicts at the intersections in the grid.

Step 1 — Navigate to Conflict Matrix (book/grid)

9 Click on Menu | Scheduling | Student Schedules | Pre-Scheduler Reports | Conflict Matrix
(book/grid) OR
Type “Conflict” in the Quick Search bar and select Conflict Matrix (book/grid)

Step 2 — Enter Criteria

9 The report is generally run for Singletons and/or Doubletons. The following prompt and filter
selections are commonly used
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4 Conflict Matrix

| < Prompts ‘

Building* 2064 - New Market Middle School v Conflict Threshold @ 2

Matrix Type Baok Student Alternate Requests ]

Student Course Alternate Requests

[m]

Scheduling Interval* W - Yearly
Log Statistics ]
Singletons Or Doubletons* Singletons and Doubletons

4 Filter ®

Actions AND/OR # Area Fieid Name ‘Condition Value
[zl 1| Gourse Catalog x | Conflict Matrix x|+ is in x |+ x S - Singletons

* D - Doubletens | |

=

[+ o) AND |« 2

4 Sort ]

Actions #  Area Field Name Sort Order
[+ 1

0 Matrix Type-Select Book or Grid

0 Singletons or Doubletons Select ALL, Doubletons Only, Singletons and Doubletons or
Singletons Only

0 Conflict Threshold- Select conflict of your choosing. In the example above, if at least 2
students taking Course A are also taking Course B, then this will show as a conflict for these
two courses. When running the report for ALL courses, a higher threshold is normally used
(perhaps 5 to 10)

Note: The Conflict Matrix Gridreport is run in the same way, although there is no Conflict threshold
option, so this report should never be run for ALL courses, or the grid report would be enormous. Run
the report for Singletons and/or Doubletons only.

Step 3 - Open Reports

Tasks (0) / Reports -
9 Click on the Tasks/Reports dropdown to retrieve your report (0)/Rep ”

9 The report will be titled Conflict Matrix Book or Conflict Matrix Grid

01/03/2018 Conflict Matrix Book Page 1 of 19
3077 - Tuscarora High School

Course Description Conflict Course Description Conflict

133310 FILM STUDY

134250  CREATIVE WRITING 3 134371 AP ENGLISH LIT & COMP 14
164030 PSYCHOLOGY 10 164051 AP GOV & POLITICS:US 4
164161 AP HUMAN GEOGRAPHY 5 192401 ENV/SCI SOCIET ISSUES 4
193511 AP ENVIRONMENTAL SCI 5 193901 EARTH SYS SC RESEARCH H 4

I To Print, click on Printer icon

I To Save, click on Save icon
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01/03/2018 Conflict Matrix Grid Page 0 of 2
3077 - Tuscarora High School

AP ENVIRONMENTAL SCI
AP CHEMISTRY 2 INT (196061)
COMMON CORE ALG 2 H

l23211C)

AP STATISTICS (232281)

ENV/SCI SOCIET ISSUES
[193511)

MODERN ISSUES (136110)
AP US HISTORY (164141}
ALG BASED PHYSICS H

|(192401)

READ WR WORKSHOP 1
191901

(137200)
| PSYCHOLOGY (164030)
AP SEMINAR HISTORY

FILM STUDY (133310)
(164140)

FILM STUDY(133310)
MODERN ISSUES(136110)
READ WR WORKSHOP
1(137200)
PSYCHOLOGY(164030) [T I [ ] | | [ s o 9 1 1 |
AP SEMINAR LT T T 17 T T T T T T T T T 1
HISTORY(164140)

Running the Student Request Summary

This report lists students and their requests. This report includes many students per page.
Step 1 — Navigate to Student Request Summary

9 Click on Menu | Scheduling | Student Schedules | Pre-Scheduler Reports | Student Request
SummaryoR
Type “Request” in the Quick Search bar and select Student Request Summary

Step 2 — Enter Criteria
9 The following criteria is commonly used

4 Student Request Summary

“ Prompts

Building* 2078 - Oakdale Middle School

Scheduling Interval® ¥ - Yearly
Request Type™ A-All

Include Students With No Requests

Include Only Students Outside Min and Max Credits @ Minimum Credits Maximum Credits

Mark Scheduled Courses €@

ooo®

Log Statistics

4 Filter

Actions ANDIOR #  Area Field Name Condition Value
[l + W] 1 Demographic x| v Current Stalus % | v isin X v % Pre-Registered

% Active

[

om aND |«| 2

4 Sort

Actions #  Area Field Name Sort Order
L) 1

< Run

@ Now O Once O Daily
O Weekly O Monthly

9 Click on the runicon @
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Step 3 — Open Report
Tasks (0} / Reports - ”

9 Click on the Tasks/Reports dropdown to retrieve your report

9 The report will be titled Student Request Summary
1/3/2018

Student Request Summary Page 1 of 55
2078 Oakdale Middle School

Scheduling Interval: Y

Student ID Mame GR HRM Gen CounselorPr ____ Course Requests
m == - - 08 A225 M mm 50  8B01 8802 8108 8207 8637 8931
- e
8011 8331C
(e N - o - 08 A2I0 F nn 50 8802 8108 8207 8011 8332C 8530
L
8837 8801
E e 08 A118 F wn 50 8801 8802 8108 8207 8631 8931
L}
8011 8330CA
ma e o 08 P1 M - 50  B108 8207 8011 8330CA 8637 8931
L]
8801 8802

I To Print, click on Printer icon

Running the Student Request Detail
This report lists students and their requests. This report includes one student per page.
Step 1 — Navigate to Student Request Summary

9 Click on Menu | Scheduling | Student Schedules | Pre-Scheduler Reports | Student Request
Detail OR
Type “Request” in the Quick Search bar and select Student Request Btail

Step 2 — Enter Criteria
9 The following criteria is commonly used

. _________________________________________________________________________________________________|
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4 Student Request Detail

| 4 Prompts

Building" 3013 - Gov. Thomas Johnson High School

Scheduling Interval* ¥ - Yearly

Print Course Fees @ O

Log Statistics =)

< Filter

Actions ANDIOR  # Ama Field Name Condiion Valus
HOom 1| Demographic x [+ Current Status x| v = x | Pre-Regislered
HOom AND 2

4 sort

Actions #  Awea Field Name Sort Order
[+ ) 1

4 Run

@ Now O Once © Daily

) Weekly O Monthly

I Click on the runicon @

Step 3 — Open Report

Tasks (0} / Reports -
9 Click on the Tasks/Reports dropdown to retrieve your report (0)/Rep ”

9 The report will be titled Student Request Detail
Student Request Detail

StudentID Name House/Team

Grade Homeroom

Regular Course Requests

Course Department Credit Fee

133211 - ENGLISH 11 13 - ENGLISH 1.0000

163211 - AM STUDIES 2M 16 - SOCIAL 1.0000
STUDIES

192211 - BIOLOGY 19 - SCIENCE 1.0000

23220C - COMMON CORE GEOMETRY 23 - MATH 1.0000

261030 - LATIN 1 26-FOR 1.0000
LANGUAGE

262030 - LATIN 2 26 -FOR 1.0000
LANGUAGE

292061 - CERAMICS 2 29-ART 1.0000

362020 - INDEPENDENT LIVING 36 - FAMILY & 1.0000
CONSUMER SC

563000 - CONNECT 56 - SPECIAL 0.0000
PROGRAMS

I To Print, click on Printer icon

I To Save, click on Save icon
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Running the Student Request Verification Report

This report provides student requests in a format that can be sent home for parent verification and
approval.

Step 1 — Navigate to Student Request Summary

9 Click on Menu | Scheduling | Student Schedules | Pre-Scheduler Reports | Student Request

Verification OR
Type “Request” in the Quick Search bar and select Student Request Verification

Step 2 — Enter Criteria
9 The following criteria is commonly used

s Student Request Verification ®

9 Click on the run icon @

Step 3 - Open Report
Tasks (0)/ Reports = = ||

9 Click on the Tasks/Reports dropdown to retrieve your report
1 The report will be titled Student Request Verification

. _________________________________________________________________________________________________|
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V52018 Student Request Verification
3077 - Tuscarora High School
Student ID Name: Grade Homeroom  Counselor House/Team
B o - 12 B225 _JON L Ry o
Regular Course Requests
Course Description Department Credit
195110 FORENSIC SCIENCE SCIENCE 1.0000
134121 ENGLISH 12 ENGLISH 1.0000
164030 PSYCHOLOGY SOCIAL 1.0000
STUDIES
23320C COMMON CORE ALG MATH 1.0000
2
164020 SOCIOLOGY SOCIAL 1.0000
STUDIES
292200 DIGITAL ART 1.0000
PHOTOGRAPHY 1
563000 FLEX SPECIAL 10.0000
PROGRAMS
193211 FUND OF CHEMISTRY SCIENCE 1.0000
163211 AMSTUDIES 2 M SOCIAL 1.0000
STUDIES
5.0000
Student Alternate Requests
Course Description Department Credit
133310 FILM STUDY EMNGLISH 1.0000
1.0000

Sample Text: Please review the course requests for your student for next school year. If you
agree with thess requests, sign and date the bottom and send back with your student.

Parent'Guardian Mame (Please Print) Signature Date

To the Parents/Guardians of:
- I. .‘ = m = .
L B .‘

9 To Print, click on Printer icon
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